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RED LINE

INSERT FOOTER 
1. Go to tab ‘insert’ 
2. Select ‘Header & Footer’
3. Type Footer and click ‘Apply to all’

TEXT LEVELS AND BULLETS
Only use the List Level 
buttons to apply the 
correct text levels and
coloured bullets. 
Select your text and 
click on “Increase- or 
Decrease List Level”

EXAMPLE OF LIST LEVELS
Subtitle level 1
Text level 2
• Level 3, Bullet 1

• Level 4, Bullet 2

• Level 5, Bullet 3

Level 6, Note

INSERT BACKGROUND IMAGE
1. Right mouse click on the slide and select 

‘Icon Format Background’ (there will appear a 
menu)

2. Select ‘Picture or texture fill’. 
3. Click the button File to browse for an image 
4. Click ‘Insert’.
5. You can close the window if needed

We are present in the key parts of the cocoa and chocolate value chain

BC at a glance - What do we do?

From the cocoa 
bean to the  chocolate 

and cocoa products


